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1. Training Centre Login

To access or to login the "Kshiksha Training ERP Portal" visit www.kshiksha.com website
and then select or click on "Training ERP" link on the menu bar.
Step 1: Open the web browser (Chrome /Mozilla)

Step 2: Type URL www.kshiksha.comin address bar

Once you visit the above URL, Kshiksha Portal home page appears as shown in figure-1.1

<« C @ ® kshiksha.com /kshiksha/index.php/loginflandingpage/ B8 - || Q search n 0 & @

EONICS
K SH|KSHA # Home 7 Courses @ Partners & Franchise | % Training ERP| [ Exam certificate verification JEIEESEE] March-2018-19 ﬂgam

updating people

Higher End
Computer

Courses Available

HIGH END COURSES

Figure-1.1

Step 3: Select or click on Training ERP link.

Once the training centre user click on Training ERP link, the Login screen appears as shown in
figure-1.2.

S
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Home AboutERP  Manual FA

al & FAQ for infe For o online exan ttact: 70 90 167 167, Email: support@techk

ENQUIRY FORM

Candidate Enter your Name -
Name St - Welcome to Keonics ERP

Mobile No Enter your contact number User Id
. i

Email ID Enter nail address
Preferred Select l‘
Location b

Address

Course Name Select m

Password

Figure-1.2

1. Enter the training centre "username"
2. Enter the training Centre "password"
3. Click on the "login" button

On successful login the screen in Figure-1.3 appears

Be
4

KEONICS| = Logged in Centre: KEONICS Training Centre | KD154

& Dashboard

? Enquiry .

| C ' B @ ®© @ v
dJEnill:anaale Total Enquiries Total Enrollments SC Candidate ST Candidate
& student Management View Total Enquires @ Enrollments List ° SC Candidate List © ST Candidate List 0]

[} Exam Management

& Royalty Statement D 281 @ 80 E 282

Total Others Under-Training Completed
£ Reports
Others ) Under-Training List L] Completed List Q

Figure-1.3
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2.Training Centre Account

After Successful Login, the home page appears which contains header and navigation
drawer as shown in figure-2.1. Header contains KEONICS logo, logged in Training Centre
id, name and profile section. Profile section contains three options as shown in Figure-2.1

& C (@ Notsecure | 139.59.10.140/kerp/index.php/home w O
e ——71——— i ()
KEONICS = Logged in Centre: KEONICS Training Centre | KD154 -, -

& Dashboard

$ MY Profile 1

? Enquiry .

G _ ' BE_o @ o ke

& Enroll candidate Total Enquiries Total Enrollments SC Candidate

5
U S View Total Enquiries © Enroliments List (] SC Candidate List [+] ST Candidate List L

B Exam Management

& Royalty Statement D 281 @ 80 E 282

Total Others Under-Training Completed
= Reports
Others o Under-Training List o Completed List ]
A A
Figure-2.1
1. My Profile

2. Change Password
3. Logout

2.1. My Profile: My profile contains details of your account such as Centre type, Center ref
no, application received date, firm name, region, district, taluk, mobile no etc as shown
in figure-2.2 .You can view your account details and edit contact details here. The
updations made will be recorded and update history will be listed below for security
reasons
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& Dashboard

? Enquiry

& Enroll candidate

& student Management
B Exam Management

& Royalty Statement

Centre Profile / Edit

Center Type®

(]
Logged in Centre: KEONICS Training Centre | KO154 - -

Center Details

Center Ref No®

£ Reports Application Received Date” Firm Name®
01-01-1970 I I 1
Region* District”
Taluk* Mobile No*
I |-
Address* Email* LandLine No*
I I | |
Figure-2.2
1. Type the Firm name
2. Enter the mobile number
3. Email id of User
4. Landline number of user
5. Submit button to save the changes

2.2.

shown in figure-2.3.

Change Password : Change password allow user to change the current password as

& Dashboard

? Enquiry

& Enroll candidate

& Student Management
B Exam Management
& Royalty Statement

= Reporis

Edit User

Username

KO154

Email

bsrkeonics@gmail.com

QOld Password (Optional)

[
4

Logged in Centre: KEONICS Training Centre | KO154

|:

Change Password (Optional)

B

Confirm Password (Optional)

E

=

User Manual
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1. Old Password by entering he old password i.e current password before changing the
password
Change password by entering new password .

3. Re-enter the new password to confirm
Submit button once clicked after entering all the details the password will be changed

2.3. Logout: Click on logout option to exit from Training Centre portal

3. Dashboard

Dashboard screen displays the navigation drawer along with 7 counters as shown in figure-

Kshiksha Training ERP Portal

KEONICS| = Logged in Centre: KEONICS Training Centre | K154 & -
-
@& Dashboard
? Enquiry .
) G 1 362 g 60 B 12
& JEn ol andiale Total Enquiries Total Enroliments SC Candidate ST Candidate
& Student Management View Total Enguiries ] Enroliments List 2] SC Candidate List 2] ST Candidate List e
B Exam Management
A
& Royally Statement D 281 @ 80 E 282
Total Others Under-Training Completed
= Reports
Others ] Under-Training List ] Completed List (2]
=
A A
Figure-3.1

1. The Navigation Drawer
2. Dashboard counters

3.1. Navigation Drawer: The left side of home page contains Navigation Drawer .The
Navigation Drawer contains 7 options
1.

- |
User Manual

N oy ks wnN

Dashboard

Enquiry

Enroll Candidate
Student Management
Exam Management
Royalty Statement
Report
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3.2. Dashboard contains 7 counters

YV V V VY

>

Each counter contains links such that when you click on the counters they redirect to
their respective pages. Counter count increments each time you add a new value in
respective options. With this you can easily examine the total enquiries, total
enrollments, total SC students, total ST students, total students apart from SC/ST, total
student who are under training and total students completed the training.

4. Enquiry

When you click on Enquiry option a enquiries listing screen appears as shown in Figure-4.1

Kshiksha Training ERP Portal

Total Enquiries
Total Enrollments
SC Candidates

ST Candidates
Total Others
Under Training
Completed

@ Dashboard

? Enguiry

£ Reporis

_— [ )
KEONICS Logged in Centre: KEONICS Training Centre | KD154 -, -

& Enroll candidate
i Student Management
B Exam Management

& Royally Statement

Enquiry

2 Enguiries No. of Enquiries 2

Show/[ 10 v | entries 3 Search: : 4
-
Next
Enquiry Candidate Contact Enquiry Follow
D 5 No Name No. 6 Date Up Date 7 Action
1 D g 2 Pooja 1234578910 MSO 09-02-2019 10-02-2019 Lead 9
[Ty 10
11
Showing 110 10of 1 entries Previous 1 Next
e

Message

12

sendsMs | 13

1. Enquiry list: The enquiry listing page displays list of enquires done with their status
and action buttons “view/Edit”, “Follow up” and “Admit”

ukhwnN

S
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Add new: Allow to add new enquiry

Show: Number of rows to display in enquiry listing

Search: Search the enquiry by id/name/contact number

Select all: When the check box is clicked all the enquiry will be selected

Figure-4.1
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6. Course code filter: Filters the enquiries by course

7. Status filter: Filter the enquires by status such as lead, admitted or archived
8. Select enquiry: Select the particular enquiry

9. View/Edit: An action button “view/Edit” to view or edit the details of enquiry
10. Follow-up: An action button Follow-up” to edit the enquiry follow up details
11. Admit: An action button “Admit” to directly admit/enrol the candidate

12. Enter the message to send the on selected enquires

13. Send SMS: Send the message to selected enquires

4.1. Add Enquiry:To add new enquiry click on add new button. After clicking on add new
button screen in figure-4.2 appears. Here fill the correct details

N
Enguiry © Add New
? Enquiry
& Enroll candidate Add New Enquiries
& Student Management Enquiry No. Enquiry Date
B Exam Management 3 i 09-02-2019 8
& Royalty Statement Candidate Name* Mobile No™
= Reporis 2 9
Address® Email Id
3 10
Qualification” Source Type
SSLC 4 A Walk-In 11
Course Name* Batch From Time*
Select 5 M Select 12
Course Fees Next Follow Update/Expected Admission Date”
6 13
Remark
7

Enquiry No.: Auto generated.

Enquiry Date: Select the enquiry date
Candidate Name: Enter the candidate name
Mobile No.: Enter the mobile number
Address: Enter the address

Email If: If provided enter the email id
Qualification: Select the qualification

Source Type: Select the source type of enquiry

W o N U W

Course Name: Select the course

10. Batch from time: Select the feasible batch time while enquiry

11. Course fee: One the course is selected the course fee will be available in this field
12. Next Follow-up date: Select the next follow-up date based on conversation

User Manual Page 9
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13. Remark: Enter if required any remarks
14. After filling the details click on submit button .Then enquiry will be added successfully

4.2. View/Edit: Allow to view or edit the enquiry details as sown in figure-4.3

= Logged in Cenire: KEONICS Training Centre | KO154 & -
& Dashboard
Enquiry / Edit Enquiry
? Enquiry
& Enroll candidate Edit Enquiries
& Student Management Enquiry Number Enquiry Date Candidate Name* Mobile No*
B Exam Management 2 1 09-022019 2 Pooja 3 1234578910 4
4 Royalty Statement Address* Email Id
= Reports Test 5 6
Qualification Source Type
3SLC 7 v Walk-In 8
Course Type Batch From Time*
MS OFFICE 9 v 10:00 AM 10
Course Fees Remark
1200 11 12
-
Figure-4.3
1. Enquiry Number: Non editable
2. Enquiry Date: Non editable
3. Candidate Name: Enter the new name of candidate
4. Mobile No.: Enter the new mobile no. of candidate
5. Address: Enter the address of candidate
6. Email id: Enter the new email id of candidate
7. Qualification: Select the new qualification
8. Source type: Change the source type if required
9. Course fee: The field will be changed if the course is changed or selected

[y
o

. Remarks: Enter the remark, if required

[
=

. Submit button to save the changes done

4.3. Follow-up: Allow to follow-up the enquiry and enter the follow-up details so centre
can keep the track. Maximum 3 follow-up entries can be done for the enquiry. After third
follow-up entry the enquiry status change from lead to archive. To add follow up click on
follow-up button. After clicking follow-up button screen in figure-4.4 appears. Here fill
the correct details

S
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& Dashboard
Enquiry Enquiry followups
? Enquiry
& Enroll candidate Edit Enquiries
& Student Management Enquiry Number Enquiry Date Candidate Name* Mobile No*
B Exam Management 2 09-02-2019 Pooja 1234578910
& Royalty Statement Other Detail
Enquiry 0g. 019 10-02-2019 V
1 09-02-2019 a 2
3 4 5
3
Send SMS o candidate
Message
Figure-4.4
1. Remark: Enter the remark for follow-up
2. Next follow-up date: Select the next follow-up date
3. SMS: Once clicked on SMS button , a box is available to enter and send the message
4. Update : button to save or submit the follow-up details
5. Archive.: Once clicked on archive button student status will change to archive

4.4. Admit: Allow admit/enrol the candidate from enquiry. Once click on Admit button in
figure-4.5 appears, from enquiry some of the field will have the values and if required can
be changed or edited. Here fill the correct details
Note: The fields with red star mark indicate that the field is mandatory and need to be

filled

User Manual
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——————— o
KEONICS| = Logged in Centre: KEONICS Training Centre | KD154 - -
@ Dashboard
Enquiry / Admit
? Enquiry
& Enroll candidate Admission Form
& Student Management Registration No. Admission Date * Course Type
B} Exam Management 2018190154029503 1 09-02-2019 2 Paid 3 A
@ Royalty Statement Student Name * Father/Husband/Guardian Name *
Pooja 4 5
= Reports
Mobile No. © Uploadi/Capture Photo by* Max Allow size 1Tmb(allowed type .jpg..png)
1934578910 5 Upload photo Web cam
Choose File | No file chosen 7
Email
8
Adhaar No.
9
Address.” Qualification *
Test 10 ssLC 11 v
DOB * Age Gender *
12 13 ® Male Female 14
Category” Sub Category Annual Income
Select 15 v Select 16 v 17
Course * Course Start Date Course End Date *
MS OFFICE 18 N 09-02-2019 19 08-03-2019 20
Course Fee SubTotal Fee * Keonics Margin
1200 21 1200 22 180 23
CGST 9% SGST 9% Total Tax Amount
16.2 24 16.2 25 324 2
Total Fee ™
212 27
Confirm the details 28
:
AN

Figure-4.5

Registration No: Non editable/ unique registration id

Admission date: Will be same as course start date

Course Type: Select the course type
Student Name: Enter the candidate name
Father/ husband/ Guardian Name: Enter the appropriate value
Mobile Number: Enter the 10 digit student mobile number
Student photo:

a. Upload: Student photo can be uploaded of max 1mb

NoOwEwN R

b. Web cam: Student photo can be captured from web camera by giving the
camera permission

8. Email ID: Enter the email id

S
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10.
11.
12,
13.
14,
15.

16.

17.
18.
19.

20.

21.
22.
23.

24.
25.
26.

27.

28.
29.

Adhaar No.: Enter the adhaar number if provided

Address: Enter the students address

Qualification: Select the qualification

DOB: Select the date of birth from calendar or edit manually

Age: Age will be calculated automatically once the DOB is selected

Gender: Select the gender

Category: Select the category and if the category is SC/ST required to upload the
certificate

Sub-Category: Based on category the sub-category will be available and select the
appropriate sub-category

Annual Income: Enter the annual income

Course: Select the course

Course start date: Select the course start date. The course start date can be selected
up to last 30 days

Course end date: Depending on the course duration and course start date the course
end date will be available. Course end date is not editable

Course free: Non editable course fee will be available once the course is selected
Subtotal fee: Non editable subtotal fee will be available once the course is selected
Keonics Margin: Non editable KEONICS margin will be available once the course is
selected

SGST: Non editable SGST will be available once the course is selected

CGST: Non editable CGST will be available once the course is selected

Total Tax Amount: Non editable tax amount value will be available once the course is
selected

Total Fee: Non editable total fee will be available once the course is selected
Confirmation: Select the confirmation box

Submit: Once the submit button is clicked student will be enrol and the enquiry
status of student will be changed from lead to admitted

User Manual Page 13
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5.Enrol Candidate

When you click on enrol candidate option a enrolled candidate listing screen appears as
shown in figure-5.1

KEONI S = Logged in Centre: KEONICS Training Centre | KD154 & -
& Dashboard
Enrof
? Enquiry
& Enroll candidate 2 Enroll Candidate list No. of Admissions 362
& Student Management 3
—
4
B} Exam Management Mobile Admission Total
SrNo Reg No & Name Number Date Course Name Fees C-Status Action
& Royalty Statement > &
1 2018190154029502 7030167167  01-12-2018 MS OFFICE 106 sC Approved
= RAISA
= Reports
2 2018190154029501 0 23-12-2018 MS OFFICE - sC Pending View
TEST
1 3 2018190154027848 7030167167  07-12-2018 MS OFFICE - General View
GENERAL
4 2018190154027838 7090167167  07-12-2018 MS QOFFICE - sC Approved | RV
SCAPPROVE
5 2018190154027836 7090167167 07-12-2018 MS OFFICE - sC Rejected View
CATTESTING Resend A
6 2018190154024718 0 01-11-2018 MS OFFICE - sC Pending View
KEQCORPORATE
—
Figure-5.1
. . . . . . .
1. Enrol Candidate list : The enrol candidate listing page displays list of enrol students

w

N o v &

5.1.

with their category status and action buttons “view”, “Print” and “Resend”.

Add New: Allow to enroll the candidate

Search : Search allows you to search a student with respect to student id, mobile
number and name.

Category :Allow to filter the students based on category

View: An action button “view” to view the details of students

Print : An action button “print” to print the details of students

Resend: Allow to resend the category approval request to admin, if it is rejected.

Add New : Once click on Add new button in figure-5.2 appears. Here fill the correct
details

Note: The fields with red star mark indicate that the field is mandatory and need to be
filled

User Manual Page 14
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m‘ﬁ = Logged in Centre: KEONICS Training Centre | KO154 ‘ -
@& Dashboard

Enrol Add New
? Enquiry
& Enroll candidate Admission Form
& Student Management Registration No. Admission Date * Course Type
B} Exam Management 2018190154029503 1 09-02-2019 2 Paid 3 v
i Royally Statement Student Name * Father/Husband/Guardian Name *
4 5
= Reporis
Mobile No. * UploadiCapture Photo by* Max Allow size 1mb(allowed type .jpg..png)
6 Upload photo Weh cam 7
Choose File | No file chosen
Email
8
Adhaar No.
9
Address.” Qualification *
10 Select 11 v
DoB = Age™ Gender *
12 13 ® Male Female 14
Category * Sub Category Annual Income
Select 15 v select 16 v 17
Course * Course Start Date Course End Date *
Select 18 v 09022018 19 20
Course Fee * SubTotal Fee * Keonics Margin
NaN 21 NaN 22 NaN 23
CGST 9% SGST 9% Total Tax Amount
NaN 24 NaN 25 NaN 26
Total Fee ®
NaMN 27
Confirm the details 28
:
A A
Figure-5.2
1. Registration No: Non editable unique registration id
2. Admission date: Will be same as course start date
3. Course Type: Select the course type
4. Student Name: Enter the candidate name
5. Father/ husband/ Guardian Name: Enter the appropriate value
6. Mobile Number: Enter the 10 digit student mobile number
7. Student photo:
a. Upload: Student photo can be uploaded of max 1mb
b. Web cam: Student photo can be captured from web camera by giving the
camera permission
S
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8. Email ID: Enter the email id

9. Adhaar No.: Enter the adhaar number if provided

10. Address: Enter the student address

11. Qualification: Select the qualification

12. DOB: Select the date of birth from calendar or edit manually

13. Age: Age will be calculated automatically once the DOB is selected

14. Gender: Select the gender

15. Category: Select the category and if the category is SC/ST required to upload the
certificate

16. Sub-Category: Based on category the sub-category will be available and select the
appropriate sub-category

17. Annual Income: Enter the annual income

18. Course: Select the course

19. Course start date: Select the course start date. The course start date can be selected
up to last 30 days

20. Course end date: Depending on the course duration and course start date the course
end date will be available. Course end date is not editable

21. Course free: Non editable course fee will be available once the course is selected

22. Subtotal fee: Non editable subtotal fee will be available once the course is selected

23. Keonics Margin: Non editable KEONICS margin will be available once the course is
selected

24. SGST: Non editable SGST will be available once the course is selected

25. CGST: Non editable CGST will be available once the course is selected

26. Total Tax Amount: Non editable tax amount value will be available once the course is
selected

27. Total Fee: Non editable total fee will be available once the course is selected

28. Confirmation: Select the confirmation box

29. Submit: Once the submit button is clicked student will be enrol

5.2.  View: Allow to view the student details as sown in figure-5.3

User Manual Page 16
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= Logged in Centre: KEOMICS Training Centre | K0154 6 A
d Dashboard
Student Management © View
? Enguiry
& Enroll candidate Admission Farm
4 Student Management Registration No : 2018190154029501
B Exam Management Course Type : Paid
& Rovalty Statement Admission Date : 23122015
= Reports Student Name : TEST
Father’Hushand/Guardian Name : gotwe
Qualification : Diploma
Address : Test
Mobile No : 9576543210 Email : test@omail.com Adhaar No :
DOB :0 Age :0 Gender : Male
Category : 5C Sub Category : 5C Document :
Annual Income :
Course Details
Course Type : Paid Course : M3 OFFICE Course Start Date : 23-12-2018 Course End Date :23-01-2019
Course Fee :900 SubTotal Fee : 450 Keonics Margin :67.5
CGST:0 SGST: 0 Total Tax Amount : 0 Total Fee(INR) :78.5
A A

5.3.  Print: Allow to print the student details in “KEONICS APPLICATION FORM”, as shown

Figure-5.3

in figure-5.4
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Karnataka State Electronics Development Corporation Ltd.

(A Govermment of Karnataka Enterprise)

susod Xo2d,  2018190154029501

Apphcation KTC/KYC/KFC No. Ko1sa Application Form Fee Rs. 10/-
1. symros exch TEST
Name of the candidate
2. ZoRodh/roms Wxoy D, wockaert et
Father's/Husband's Name & Occupation
3. oeed Ha, dadoed Yo, ot
Address and Phone No. 9876843210
4. =7, osved (TR onas) f
Date of Birth (Enclose Certificate)
5. Wl oF.A/LT.A (oD O3 sc
Caste : SC/ST (Enclose Certificate) sc
6. Sxox.sora Hhib, S¥Y Do med Diploma

(Homs o2 ondr)
S.S.LC. & Other Qualification
(Enclose Certificate)
Course Applied For: MSO Course Fee: Rs 80

TERMS & CONDITIONS

1. Couwrse Fee once pald shall not be refunded under any circumstances.
Trainee should maintain good discipiine. If found guilty, the Institute Head s empowered to
cancel the registration.

3. Cerntificate will be issued only to such tranee, who has successiully completed the course,
passing all the test, attended at least 80% attendance and must have paid full course fee.

Date : 01-01.1970 = of the C

Registered Office : 2™ Floor, TTMC “A” Biock, BMTC, Shanthinagar,
K. H. Road, Bangalore - 560 027,
Ph : 080 - 22225645 / 22275950, Website : www keonics.in

Figure-5.4

5.4. Resend: Allow to resend the category request for approval to admin if the request is
rejected. The user can edit the details before clicking on resend button. Once clicked
on resend button the confirmation popup appears as sown in figure-5.5

139.59.10.140 says

o
EONICS Training Centre | KD154 - -
Do you really want to Resend the candidate category ?

Enroll “ Cancel
? Enquiry

Add New Enroll Candidate list No. of Admissions 362
& Enroll candidate -

@b Dashboard

& Student Management Search
B} Exam Management Mobile Admission Total
SrNo Reg No & Name Number Date Course Name Fees Category v C-Status Action
& Royalty Statement
1 2018190154029502 7090167167 01-12-2018 MS OFFICE 106 sC Approved R
= RAISA
£ Reporis
2 2018190154029501 0 23-12-2018 MS OFFICE - sC Pending View
TEST
3 2018190154027848 7090167167 07-12-2018 MS OFFICE - General m
I I

Figure-5.5
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6. Student Management

The next option after enrol is student management .When you click on Student
management option the student listing screen appears as shown in figure-6.1

& Dashboard
Student Managsment
? Enguiry
& Enroll candidate Total Under-Training: 80 Student list No. of Admissions 362
& Student Management _
B Exam Management —
Start
& Royalty Statement i & 3 4 5
Moabile End Course  Total
= Reporis SrNo Reg.No & Name Number Date  Course Name Fees Fees I Category 'II C-Status 'II Under Trair 'I Action
1 2018190154029501 0 23- MS OFFICE 1200 - sSC Pending Under-Training @ 6
TEST 12- 7
2018
23-
01-
1 2019
2 il;i()ﬁ;%ﬁ;ggl{::;é& 0 3:7 MS OFFICE 1200 - sC Pending Under-Training
2018
01-
12-
2018
3 iﬂE:‘?:D;-ﬁé[;Z-?TM 2222222000 S;- MS OFFICE 1200 - General Under-Training m
2018 )
01-
Figure-6.1
1. Student listing screen appears which displays the details of students
2. Search allows you to search exam with respect to student id
3. Filter by category acts as a filter which filter the students based on category
4. Filter by C-status acts as a filter which filter the students based on category status
5. Filter by Trg-status acts as a filter which filter the students based on training status

such as completed or under-training

View: Allow to view the student details

Edit: Allow to edit the student details

Complete: The complete button will be available it the course end date is reached

6.1. View: Allow to view the student details as sown in figure-6.2
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d Dashboard

? Enguiry

& Enroll candidate

4% Student Management
B Exam Management
& Royalty Statement

= Reports

A A

Student Management  View

Adrission Form

Logged in Centre: KEOMICS Training Centre | K0154

- -

Registration No : 2018180154029501

Course Type : Paid

Admission Date : 23122015

Student Name : TEST

Father’Hushand/Guardian Name : gotwe

Qualification : Diploma

Address : Test

Mobile No : 9576543210 Email : test@omail.com Adhaar No :
DOB :0 Age :0 Gender : Male
Category : 5C Sub Category : 5C Document :

Annual Income :

Course Details

Course Type : Paid

Course : M3 OFFICE

Course Start Date :23-12-2018 Course End Date :23-01-2018

Course Fee :500

SubTotal Fee : 450

Keonics Margin :67.5

CGST:0

SGST:0

Total Tax Amount : 0 Total Fee(INR) :78.5

Figure-6.2

6.2.  Edit: Allow to edit the student details as sown in figure-6.3
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@ Dashboard

? Enquiry

& Enroll candidate

& Student Management
[} Exam Management
i Royalty Statement

= Reports

A A

Student Management | Edit

Admission Form

Registration No. Admission Date*

2018190154029501 1 23-12-2018 2

Student Name*
TEST 4
Mabile No.*

0 6

Email
0 8
Adhaar No

o 9

Address.”
10
DOB* Age*
0 12 0

Category * Sub Category

sC 15 v sC

Upload Document Max Allow size Tmb(allowed type .jpg..png.Pdf)

Choose File | No file chosen

Course Course Start Date
MS OFFICE 18 v 23-12-2018
Course Fee SubTotal Fee ®
900 21 450 22
CGST 9% SGST 9%
0 24 0 25

e -

Status: Under-Training

]
Logged in Centre: KEONICS Training Centre | KD154 -
Course Type
Paid 3 v

13

16

19

Father/Husband/Guardian Name
ggtwe 5

UploadiCapture Photo* Max Allow size 1mb(allowed type .jpg,.png)

s

Choose File | No file chosen

Qualification *
Select 11 v
Gender
* Male Female 14
Annual Income
v 17

Course End Date
23.01-2019 20
Keonics Margin
675 23

Total Tax Amount Total Fee(INR)

0 26 79.5 27

NoUyhewWNR

Figure-6.3

Course Type: Select the course type
Student Name: Edit the candidate name
Father/ husband/ Guardian Name: Edit the appropriate value
Mobile Number: Edit the 10 digit student mobile number
Student photo:

Registration No: Non editable unique registration id
Admission date: Will be same as course start date
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6.3.

a. Upload: Student photo can be uploaded of max 1mb
b. Web cam: Student photo can be captured from web camera by giving the

camera permission
Email ID: Edit the email id
Adhaar No.: Edit the adhaar number if provided
Address: Edit the student address
Qualification: Edit the qualification
DOB: Edit the date of birth from calendar or edit manually
Age: Age will be calculated automatically once the DOB is selected
Gender: Select the gender
Category: Edit the category and if the category is SC/ST required to upload the
certificate
Sub-Category: Based on category the sub-category will be available and Edit the
appropriate sub-category
Annual Income: Edit the annual income
Course: Edit the course. The course can be edited from lower to higher course can’t
edit to lower course
Course start date: Edit the course start date. The course start date can be selected up
to last 30 days
Course end date: Depending on the course duration and course start date the course
end date will be available. Course end date is not editable
Course free: Non editable course fee will be available once the course is selected
Subtotal fee: Non editable subtotal fee will be available once the course is selected
Keonics Margin: Non editable KEONICS margin will be available once the course is
selected
SGST: Non editable SGST will be available once the course is selected
CGST: Non editable CGST will be available once the course is selected
Total Tax Amount: Non editable tax amount value will be available once the course is
selected
Total Fee: Non editable total fee will be available once the course is selected
Submit: Once the submit button is clicked student details will be updated

Complete: Allow to complete the student course. The complete button will be

available if course end date is reached. One the complete button is clicked the

confirmation popup appears as shown in figure6.4. Once the course completion

confirmation is done the status will change to Completed and will be available in exam

management to send student to exam portal.

Note: If category status is pending than the complete button will not be available until

category status is changed to approved or rejected
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139.59.10.140 says

Do you really want to Complete the candidate course 7

Cancel
3 201819015 “ neral Under-Training

KEONICS The
2018
01-
12-
2018
4 2018190154024712 1 06-  DIGITAL 300 - General Under-Training
SHIVABABA 1. LITERACY
2018 COURSE
06-
12-
2018
2018190154018848 ~ 5555565555 18- BASIC 2800 - General Under-Training

08- PROGRAMMING
2018  USINGC

Figure-6.4

7. Exam Management

The next option after student management is exam management .When you click on
Exam management option the students list eligible for exam appears as shown in figure-
7.1

Note: The students with exam status not-taken, absent, failed and Passed can be sent to
Exam portal by clicking on “Exam” button

- Exam list No. of Students 262
& Enroll candidate
% Sudent Managemen 2
P 3 4
B Exam Management Start & Total Exam
Sr.No Reg. No & Name Category End Date Fees Status Fee Attempt Action
& Royalty Statement
31 2018190154011247  General =~ 26-07-2018 M3ES - Completed - Not-taken ] 5
_ ADC
= Reporis 26-10-2018
32 2018190154009424 General  13-03-2012 oM - Completed - Absent 1 6
CANDIDATE C
13-05-2018
33 2018190154009422 SC 13-04-2018 oM - Completed - Absent o
1 CANDIDATE B
13-06-2018
34 2018190154009421  SC 13-04.2018 oM - Completed - Absent 0
CANDIDATE A
13-06-2018
35 2018190154009388 SC 13-04-2018 M3ES - Completed - Absent o
ARNAB
13-06-2018
36 2018190154009243 SC 12-02-2018 ACD-C - Completed - Absent 0
DEVON
05-04-2018
37 2018190154008748 OBC 09-06-2018 M3ET1 - Completed - Expired o Requﬁt 7
TESTK
fan nn anao
=

Figure-7.1

1. Exam: Allow to move student to Kshiksha online exam portal who have exam status
not-taken and absent

2. Re-exam: Allow to re-send the student to exam if the student was passed or failed

3. Request: Allow the centre to send request to admin to extend the exam duration of
student so that student status can be changed from Expired to Not-taken
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3.1. Exam or Re-exam: To send student to exam click on Exam/Re-exam button. After
clicking on add new button screen in figure-7.2 appears.

&« C @ Notsecure | 139.59.10.140/kerp/index.php/user_data/exam/30/default/0/undefined r @ (2]

Do you Really want Send the Candidate to Exam

Cancel

Figure-7.2

a. When clicked on Yes the next popup appears indicating student send to
Kshiksha online exam portal as shown in figure 7.3 if royalty amount is
available else a pop appear with insufficient royalty amount alert.

& C @ Notsecure | 139.59.10.140/kerp/index.php/user_data/exam/30/default/0/undefined

139.59.10.140 says

Student sent to exam portal successfully

Cancel

Figure-7.3

b. When clicked on OK button from popup as shown in figure-7.3 the next popup
appears intimating the royalty amount deducted and the balance available
royalty amount as shown in figure-7.4
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139.59.10.140 says

Royalty amount deducted Rs200/- and Royalty amount available is

| Rsaga/-

Gancel

Figure-7.4

c. When clicked on OK button from popup as shown in figure-7.4 the exam
status of student is changed from not-taken/absent to created. Once the
exam status is created the student is successfully send to online exam portal

3.2. Request: Only the student whose exam status is expired will have request button.
Allow the centre to send request to admin to extend the exam duration of student so
that student status can be changed from Expired to Not-taken. On clicking on request
button the confirmation pop-up appears as sown in figure-7.5. On confirmation the
request button will b changed to requested until admin approve the request to
extend the exam duration. Once the status change to not-taken the exam button will
be available.

) No. of Students 262 -
& Enroll candidate 129.59.10.140 says
& Student Management Do you really want to send request ? Search
G 1
B Exam Management “ anes Exam
srNo Reg. Ne &l ey Fee  EXAMSWL Y1 pempt Action
& Royalty Statement
31 2018190154011247 General = 26-07-2018 M3E9 - Completed 200 Created 0
- ADC
= Reporis 26-10-2018
32 2018190154009424 General = 13032013 oM - Completed - Absent 1 ==
CANDIDATE C
13-05-2018
33 2018190154009422 SC 13-04.2018 oM - Completed - Absent o m
CANDIDATE B
13-06-2018
34 2018190154009421 SC 13.04-2018 oM - Completed - Absent ] [ Exam |
CANDIDATE A
13-06-2018
35 2018190154009388 SC 13.04-2018 M3ES - Completed - Absent 0 m
ARNAB
13-08-2018
36 | 2018190154009243 SC 12-02-2018 ACD-C - Completed - Absent o m
DEVON
05-04-2018
37 | 2018190154008748 OBC 09.06-2018 M3E11 - Completed - Expired o Request
TESTK

Figure-7.5

User Manual Page 25




KEONICX

1S0 9001-2015
T OF

ENT

(Y=

8. Royalty Statement

When you click on royalty statement option a transaction wiseroyalty statement listing

screen appears as shown in figure-8.1

Kshiksha Training ERP Portal

KEONICS| =

Logged in Centre: KEONICS Training Centre | KO154

oo

& Dashboard
REPORT: | PDF ¥ | From date To date
? Enquiry
N p—
& Enroll candidate Transactions - Centre Code: K0154
& Student Management
ID Date Detail Keonics Margin Exam fee
B} Exam Management
DB0O003 09-02-2019 student id:: 2018190154011247 1] 200
Rl SR CRO002 | 02022019 | id:2018190164020338 refunded | 0 200
— 1
= Reports DBO002 09-02-2019 student id:: 2018190154020338 0 200
DBO001 09-02-2019 student id:: 2018190154029502 106 200
CRODO1 09-02-2019 test
b

Debit Amount

200

200

306

Available Amount: 494

Credit Amount

200

1000

[
4

Balance

494

694

494

694

1000

1. Transaction listing screen appears which displays the details of all the transaction i.e
debit while clicking on exam /re-exam button student wise and credit by admit or
credit the student was absent for scheduled exam in kshiksha online exam portal

2. Generate: Allow the user to generate royalty statement PDF file of a duration by

Figure-8.1

selecting from and to date and clicking on generate button
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9. Reports

When you click on reports option a screen appears as shown in figure-9.1

KEONIC: = Logged in Centre: KEONICS Training Centre | K0154 6 -

& Dashboard L 2 3 i
Report I 09-01-2019 I I 09-02-2019 I
? Enquiry -

& Enroll candidate

(- Student Management N K
B Exam Management
& Royalty Statement

= Reporis

Figure-9.1

1. Start date: Select the start date from calendar from where the user want to generate
the report

2. End date: Select the end date up to from the calendar up to which date the user
want to generate the report

3. Generate: Allow generating the excel report between the selected dates. By default
the report of one month is selected if start and end date is not selected

For any Further Technical Queries/Issues, Feel free to Contact On below details :
Contact No : 7090167167

Email : support@techkshetrainfo.com
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